MEMA’s COVID-19 Relief Program
APPLICATION INSTRUCTIONS



Welcome
Landing Page

Log In

Mississippi County And Municipality Emergency Relief Program

L Welcome to the COVID-19 Emergency Relief Login
* This Is the welcome page for the Program ’

program. From here you can
access I I n kS to I\/I E I\/I A reSO u rceS We are accepting applications from August 3rd - October 15th
aS We I I aS I O g | n O r re g | Ste r fo r' yo u r Please begin your RPA (Request for Public Assistance) by Registering Your Account.

aCCO u nt Thanks to Mississippi’'s House Bill 1799, Senate Bill 3047, and Governor Reeves, the state has Register
. established the Mississippi Emergency Relief Program for Counties and Municipalities. This

grant makes reimbursement funding available from the CARES Act to all Mississippi Counties Reset your password
and Municipalities recovering from the extra expenses incurred because of COVID-19. All
participating Counties and Municipalities must fill out a Request for Public Assistance (RPA)
and, once approved, submit projects for reimbursement through the Mississippi Emergency
Relief Program.

Application deadline Password *

Resources

MEMA Resources

“This program will help ensure a full 100% reimbursement of COVID-19 expenses, eliminating

the burden for our local leaders to make tough decisions regarding tax increases to curtail the Get Support Help
costs of this pandemic. Mississippians are suffering, lives and jobs have been lost. The last

thing hardworking Mississippians want is to see more tax dollars taken out of their pockets.”

Greg Michel, MEMA Executive Director.




Step 1

Account Creation/Login

Login

Mississippi County and Municipality Emergency Relief Program

Create new account

* This Is the page an applicant will
h t_ t d Email address *
= = A valid email address. All emails from the system will be sent to this address. The email address is not made public and will only be used if you wish to receive a
I O g g I n g I n certain news or notifications by email.
]

Username *

® U pOn Cre atIOn Of an aCCOU nt th ey Several special characters are allowed, including space, period (.), hyphen (), apostrophe (), underscore (), and the @ sign.
- -
will be granted access to submit an
RPA immediately.

IR TF Rankin & Associates, Inc.
Powere d by RaFT - ©TF Rankin & Associates, Inc.



Dashboard My Account Log Out

Editing User Profiles

Mississippi County And Municipality Emergency Relief Program

Glenn Lewis (glewis)

°* The edit tab allows users to adjust s

Last Name *

their email address.

Current Password

’ It al SO al I OWS u Se r to reset O r adJ u St Required if you want to change the Email address or Password below. Reset your password.
their password. The passwords

glewis@disasterresponse.com

I I l l I St b e at I e aSt I E ‘ | l ara‘ te rS al l d A valid email address. All emails from the system will be sent to this address. The email address is not made public and will only be used if you wish to receive a new password or wish to receive

certain news or notifications by email.

Include a capital letter, number and =S

n
S p e C I al C I l araCte r [ Several special characters are allowed, including space, period (.), hyphen (-), apostrophe ('), underscore (_), and the @ sign.

Password

Password strength:
Confirm Password

Passwords match:

To change the current user password, enter the new password in both fields.



Step 2
Dashboard

o OnCe IOgged In, the appllcant mUSt [ﬁfﬁf‘*1 Mississippi County and Municipality Emergency Relief Program
click the ‘Dashboard’ button in the Dashboard
upper right corner of the screen.

Step 1, submit request for funding application. If approved, step 2, submit individual project funding applications.

Submit Request for Public Assistance

My Forms

Please submit a Request for Public Assistance form to get started.

* This Is where the applicant can
start their Request for Public R TF Rankin & Ao o
Assistance (RPA)




Step 3
RPA Application — Applicant Identification
* From the drop-down list the

applicant must select the county
and then the municipality.

* If the Applicant is the county,

Applicant Identification

they need to select the county -
name under the Municipality r—
section.

* The applicant must enter their
Employee Identification number
and their DUNS Number.




Step 4

RPA Application — Applicant Physical Location

My account

* The applicant must then enter their

physical address and mailing
informadtion. Request for Public Assistance

evie

Start Location Contact Information

Applicant Physical Location

Street Address *

Address Ext.

State * ZIP Code *

- Select -

Mailing Address

Same as Physical Address

Street Address *




Step 5

RPA Application — Contact Information

Dashboard My Account Log Out

* Here, the applicant provides the
contact information for their
Primary Contact / Applicant’s . .
Authorized Agent.

* The applicant can also designate
an Alternate Contact here.




Step 6

Review and Submission

* The applicant should review their
information. This is the applicant’s
last chance to make changes.

Once they hit "Submit,” the data is
locked In.

* |f everything Is correct, they should
press the Submit button.

* The next screen confirms that the
RPA has been submitted.

EJ/ Your submission has been submitted for review

Your request for public assistance has been submitted for review.




Step 8

Applicant Project Creation

Mississippi County And Municipality Emergency Relief Program

* |f approved, the applicant will
receive an email and will be e o
prOV|ded a Ilnk tO then SmeIt a Step 1, submit request for funding application. If approved, step 2, submit individual project funding applications.
New Project Application from their ——
Dashboard.
My Forms

Form Name Review status Determination

Request for Public Assistance Approved View Submission

Project: 12345 Pending View Submission




Step 8
Applicant Project Creation

Dashboard My Account Log Out

* |f the RPA concerns a project that
IS also being handled by FEMA, the
client should enter the relevant
FEMA Project Number

Complete

Have you submitted an application in the FEMA Grants Portal for these damages? *

* During the Project Application, the
applicant can click the ‘Save Draft
button to save their progress and
continue at a later time.

Scope Of Work As Written In FEMA Grants Portal *

FEMA Eligibility

If Submitted To FEMA, What Is The Eligibility Determination Status? *

- Select -

Save Application




Project Application

Step 8b oo —o o o

Start Supporting Documents FEMA Eligibility

A p p I I C ant P r OJ eCt . F E MA EI I g I b I I I ty If Submitted to FE'\'AA"WhaT is the Eligibility Determination Status? *

Provide Amount FEMA Determined Eligible *

* |n part 3, the applicant is asked about thelir
FEMA eligibility determination status. Has
the project been found eligible, ineligible, or
IS the determination still pending?

FEMA Eligibility

If Submitted to FEMA, What is the Eligibility Determination Status? *

* If their project was deemed Ineligible by iy

FEMA, the applicant is required to upload
their Ellglblllty Determination Letter. Project Application

o——00——"-0———"-—-90

Start Supporting Documents FEMA Eligibility Review

* If they have been deemed eligible, they will
be required to add their project cost AR

e Stl m ate If Submitted to FEMA, What is the Eligibility Determination Status? *
| |
Ineligible v

FEMA Eligibility Determination Letter *

* This will be compared to their pro-rata
One file only.
S h are n il:ﬂiggjti;‘pes:txt, rtf, pdf, doc, docx, odt, ppt, pptx, odp, xls, xlsx, ods

Save Draft < Previous Preview



Step 9

Applicant Project — FEMA Eligibility

L Log Out

* The next step requires the applicant to
enter their project details and related costs.
Project Application
* If the applicant has not submitted to FEMA
they will enter their damage description In
the box provided.

Project Details

Title Of Entity This Project Pertains *

* They will select the type of project or select
“other” and enter the project type in the text
box.

* They will enter the value of their project —

and estimated costs In the boxes provided.

Total Value Or Estimated Value Of The Project * Amount Requested For This Project *

$0.00




St e p 1 O Dashboard My Account Log Out

Detalls & Documents

* The applicant should upload
any supporting documentation

and choose the appropriate  ——
. Choose File | No file chosen v - Select -
Cate g O rl eS = T h ese are th e One file only. 50 Percent Rule Calculation

2 MB limit. Activity / Locations Listing

Allowed types: txt, rtf, pdf, doc, docx, odt, ppt, pptx, odp, xls, xIsx, ods, gif, jpg, jpeg, png. Adjusters Report

same categories used by the
Qltelr.natet l;roci;ju(;eSsOAv\c/govxileEdgemfnt
FEMA Grants Portal. Bk e s
Bid/Proposal/Quote
Save Application Bridge Inspection Report

Codes and Standards
Contract Bid / Plus Selection Process

Contract Document

Contract Invoices

Contract Work Summary

Contractor Estimate
Correspondence, Email, Letter, etc.
Damage Drawing/Sketches

Damage Inventory

Damaged Force Account Equipment Summary
Damaged Rental Equipment Summary
Debris Disposal Documentation
Debris Management Plan




Mississippi County And Municipality Emergency Relief Program

E Dashboard My Account Log Out
o e
o N
ol I“ b HE
'J‘%'f-.f'é';.f;n-;;';éﬁ?’”-"

Review and Submission

@ Please review your submission. Your submission is not complete until you press the "Submit” button!

Review your application

* After establishing their projects o— — o6 o ©
COStS, they are Sent tO reVIeW FEMA Application Project Details Supporting Documents Complete

their project information before v FEMA Applcator
S u b m ISS I O n . Have You Submitted An Application In The FEMA Grants Portal For These Damages? :

Yes

° T h e u Se r Can u p d ate an d ad d E:Z:te:lt:’::::zplicant Assigned Project Number:

iInformation after submission, but
only until the project Is approved.

12345

* After approval they can only oo O Ve Wi A Gt P
upload supporting documents.

If Submitted To FEMA, What Is The Eligibility Determination Status?:

Eligible

* If a . rOJeCt IS nOt apprOVed1 the Provide Amount FEMA Determined Eligible:
applicant will be contacted to let 111100
them know If / how they can -
prOCeed . v Project Details

Project Details

Title Of Entity This Project Pertains:




