
Registering for a Training Course 

1. Login to https://my.msema.org 
 

2. On your home page see a listing for all upcoming course offerings in the “Upcoming 
Course Offerings” table.  

 

  



Registering for a Training Course 

3. Click the “Register” button next to the course you would like to register, then proceed to 
complete the Course Registration form, and click the “Advance” button to submit the 
registration.  
 

 
 

4. Leave the “Submit on Behalf of” and “Leave a Note” sections blank and select the “Save 
and Advance” button.  
 

 
 

5. You will receive a notification to confirm your successful registration once it has been 
processed by the course administrator.  
 

6. After registration, track the status of your registration by logging into my.msema.org and 
seeing the “Register” column of the Upcoming Course Offerings table.  


