Completing and Submitting Streamlined
Project Applications
Public Assistance Applicant and Recipient Quick Guide

¥ FEMA

FEMA is developing and introducing streamlined project applications to simplify the application process
for Public Assistance funding. This Quick Guide provides step-by-step guidance for Applicants and
Recipients on completing, submitting, and tracking streamlined project applications. FEMA and the
Recipient determine whether to enable streamlined project applications for each incident.

Applicants are state, tribal, territorial, or local governments or private
non-profit entities that submit requests for assistance under a is the system used by
Recipient’s Federal award. Recipients are state, tribal, or territorial Recipients and Applicants
entities that receive and administer Public Assistance Federal to manage PA grant
awards. applications.

Grants Portal

Streamlined Project Applications

FEMA is developing streamlined project applications iteratively. As of July 3, 2020, two streamlined
applications are available in Grants Portal, COVID-19 and Management Costs. FEMA will update this
document as it develops additional streamlined project applications.

COVID-19 Streamlined Application

The COVID-19 streamlined application is the formal request for Emergency Protective Measures
(Category B1) funding under the Public Assistance program for COVID-19 declarations. The
streamlined application enables the Applicant to apply directly without relying on FEMA or Recipient
staff and reduces documentation requirements for projects under $131,100.

Virtual Grants Portal CovID-19 FEMA and
e Account Streamlined Recipient I Applicant Signs Post-Award
gr?e fin Creation and Project Project Project Activities
g RPA Application Reviews
. . Obligation &
Operational Planning and Applicant Impacts & Eligibility Final Reviews
Coordination ‘ Scoping & Costing Reco»er\ Transition

For more information about the direct application process using the streamlined application for
COVID-19 see the Applicant Quick Guide COVID-19 Process Overview available in the Resources tab
of Grants Portal.

1 Emergency protective measures conducted before, during, and after an incident are eligible if the measures to
eliminate or lessen immediate threats to lives, public health, or safety; or eliminate or lessen immediate threats of
significant additional damage to improved public or private property in a cost-effective manner



Completing and Submitting Streamlined Project Applications
Public Assistance Applicant and Recipient Quick Guide

Management Costs Streamlined Application (for Streaml/ined Events Enabled by FEMA)
The Management Costs streamlined application (Category Z2) is the formal request for any indirect
cost, any direct administrative cost, and any other administrative expense associated with a
specific project under a major disaster or emergency. FEMA provides contributions for management
costs based on actual costs incurred up to:

[0 7 percent of the total award amount for the Recipient, excluding Subrecipient management

costs.
[0 5 percent of the total award amount for each Subrecipient.

FEMA may make initial obligations of management costs to the Recipient for 7 percent of the state
minimum per capita indicator or based on anticipated expenditures for the first 180 days from a
Recipient provided estimate. Once project obligations exceed the indicator or estimate, FEMA may
amend the streamlined application. For more information related to Management Costs please
refer to Public Assistance Management Costs (Interim) FEMA Recovery Policy FP 104-11-2.

Both streamlined applications request information and documentation supporting activities claimed
for reimbursement and are completed and submitted online in Grants Portal. The Applicant or
Recipient should plan to spend 1-2 hours completing a streamlined application. Once a streamlined
application is submitted in the system, the Applicant and Recipient can track project status, answer
requests for information, and review and sign the application.

For detailed instructions on the information and documentation required to submit an application,
refer to COVID-19 Streamlined Project Application or Management Costs Streamlined Project in the
Resources section of the Grants Portal Support Center. These documents provide a detailed
overview of each section and schedule requested in the online applications. These documents
should be used for reference only and should not be used to submit a request for funding to FEMA.

Creating, Completing, and Submitting Streamlined Application(s) in Grants
Portal

To complete a streamlined application, the Applicant or Recipient follows these steps in the system.
[0 Preparing to Complete and Submit a Streamlined Application
[0 Creating the Application
[0 Completing the Streamlined Application
[l Uploading Documentation
(]  Submitting the Streamlined Application
Each step is described is described in detail in this section.

(1 Preparing to Complete and Submit a Streamlined Application
o Collect descriptions and itemized summaries of all associated activities and costs
along with supporting documentation before beginning to submit the application. The

2 Al management costs will be obligated via Category Z project worksheets
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following forms are found in the Resources section of Grants Portal and may be used
by the Applicant or Recipient to collect and respond to the information requested in
the system.

e Force Account Equipment Summary Record

e Rented Equipment Summary Record

e Contract Work Summary Record

e Force Account Labor Summary Record

e Applicant’s Benefits Calculation Worksheet

e Materials Summary Sheet

$8Grants Portal 5 o
Step 2: In the Support Center
Iﬂl Resources SeIeCt the Resource ICon GO UP {= TABLE OF CONTENTS

I My Organization
Gity of MMORRISSEY (MORI)

Organization Profile

Stepl.: Select the
Resources v Question Mark to reach

Sy cale Collection of PA Project Worksheet Forms the Support Center

CEET I (9 Online resource with copies of all of FEMA's Praject Worksh
Meetings

Applicant Event Profiles

@ Last Updated: June 26th, 2020 2:06 PM EDT

Projects
Application for Federal Assistance SF-424
Damages o
& Standard forms required by all PA Recipients (state, tribe, territ

T P R T — Step 3: Select Collection of PA Project
WorkOrdors Worksheet Forms to follow the link to

Federal Financial Report SF-425

My Tasks Standard form required by all PA Recipients (state, tribe, territo the list of forms on FEMAgOV

@ Last Updated: June 26th, 2020 2:08 PM EDT

& Calendar

Subfolders v

COoVID-19

Resources specific to COVID-19 events.

(] Creating the Streamlined Application
o In Grants Portal, navigate to the Applicant Event Profiles tab
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o Select “Submit a Project Streamlined Application” on the yellow banner in the body of
the page

(T 2\

S8Grants Portal [ Can also be accessed using J/ iR
@ Dashboand “Quick Actions” lightning bolt

— T Applicant Event Profile . | Ennine & orrne

Step 1: Select Applicant s
Event Profiles

is pending grant completion.

Step 2: Click Submit a

Streamlined application

Cr Subenit a Project

& View Pending Streamlined Project Applications.

Step 2: Click
Continue to Project
Application

o Select the type of streamlined application to complete and submit: Emergency
Protective Measures (for COVID-19 events) or Management Cost (available for
streamline enabled events).

e For Applicants, the Management Costs selection is disabled until at least
one streamlined application has been obligated for the event

e For Recipients, the Management Costs selection is available for Initial
Management Cost requests

e Management Cost streamlined applications are limited to one per event
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88 Grants Portal

I My oOrganization v

1, Streamlined Project Application

Create Streamlined Project Application

QOrganization Profile

What type of Project do you want to create?

EMERGENCY PROTECTIVE MEASURES Projects to request reimbursement of emergency protective
measures (Category B) conducted to address immediate

threats to life, public health, or safety.

Organization Personnel

Applicant Event Profiles

Exploratory Calls

Recovery Scoping

Meetings
Projects to request reimbursement of Management Costs

Events (Category Z) incurred in the administration of the Public

Assistance program.

Projects

(] Completing the Streamlined Application
o Each online application will require the Applicant or Recipient to fill out four sections.
The sections are titled the same but will request information specific to each type of
application:
e Section | - Project Application Information
= Basic information identifying the activities or management activities for
which funding is being requested
e Section Il - Scope of Work
= Description of activities or management activities that the Applicant or
Recipient conducted or will conduct for the event. (For management
costs, the description of the management activities must contribute to
the total award amount of funding for the streamlined applications of
an Event.)
e Section Il - Cost and Work Status Information
= Cost of activities or management activities described in the Scope of
Work and whether the work is not started, in progress, or complete.
e Section IV - Project Certifications
= Certifications by the Applicant or Recipient that activities and costs
claimed comply with applicable laws and regulations.
o Based on responses in the first three sections of the online applications, at least one
additional form or schedule will be required.
¢ Read the instructions on the Help page thoroughly before selecting “Start a
Project Application”
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i Appllcant Event Profile streamlined Project Application Help
Help Page content is
specific to the type of

streamlined application 5o

being completed

What Will FEMA Reimburse?

Activities and associated costs that are eligible for Public Assistance funding can be found in FEMA's Public Assistance Program and Policy Guide (PAPPG) and g

What Information is Required?

To complete this _pplication, you will need

= A description of the activities including when, where, and by whom the activities were completed or will be completed.
« An itemized summary of how much the activities cost, including costs associated with contract, labor, equipment, supply, material, and other cost types
« Documentation supporting the activities completed and costs claimed

How Many Applications Should | Submit?

+ Immediate funding need: you may submit an initial project application to request funding for a limited list of activities and time periods and follow-up with an additional application.

funding for other activities separate these activities into a separate application. For additional information, see the COVID-19 Fact Sheet: Environmental and Historic Preservation and Emergency Prote

What Happens After Submitting the Project Application?

FEMA and the Recipient will review the information in the project application and may follow up with s outlined in the FEMA Fact Sheet C:

Select Start a Project
Application

submission;

1. FEMA and the Recipient review the project application and validate information and documes

contact you to discuss

Upon completion of these reviews, you will be notified that funding for your project applicatios 6 terms and conditions, and sign to accept the subgrant
Once you sign the subgrant, FEMA makes funding available to the Recipient for disbursement to you

Once FEMA obligates and transfers funding for the subgrant, you will become a Subrecipient in the Public Assistance program. The Re bquest additional information before disbursing funds to you

oo w

The Recipient will work directly with you to: monitor and report on the status of the activities, comply with federal and Recipient grant requ
Guide (PAPPG), and FEMA's Program Management and Grant Closeout SOP.

# STARTA ?DJ ECT APPLICATION

o Provide the required information for Section | - Project Application Information.
e Assign a unique title and number for each application. Applicants and
Recipients may use this title and number for their own tracking purposes.
Application numbers are currently limited to a maximum of 10 alpha-numeric

characters only (no symbols).
e Select the box at the bottom confirming certification of responses.
e Click “Done with Section I”

1y, Streamlined Project Application

plication
Help Section | - Project Application Information
Section | - Project Application Information . .
I Step 1. Provide required
information
Organization

FEMA PA Code

Step 2: Select bOX | appicant assigned project appiicaton s
to confirm

Project Application Title *
I

This field is required.

Itis important to know that upon submittal your project application becomes a legal document. The Recipient or FEMA may use external sources

yiolation of Federal law to intentional

makes false statements or hide information when applying for Public Assistance. This can carry severe criminal and civil penalties including a fin 87,1001, 1040, and 3571).

Step 3: Click Done
with Section |

[ 1 have read the statements above and understand that | will be required to certify these statements upon completion of my project applicatior

2020 Page | 6

To reduce funding delays and maximize your administrative flexibility to track costs, you should generally report all activities on one project However, a separate for distinct activities or time periods §

« In-depth envi or historic preservation review: ground disturbance, handling materials, to buildings, or new construction may require FEMA to complete a more in-depth environmental or histor|

ve Measures for COVID-

virus (COVID-19) Pandemic

baulations. If there are additional questions to evaluate the eligibility ¢

bnd close the subgrant in accordance with 44 C.FR. § 206.204-209, 2 C.FR. Pa
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o After completing Section | - Project Application Information, select Section Il on the
summary page to begin the Scope of Work.

N I, Streamlined Project Application T

Section | - Project Application Information

(Modify)

Applicant-Assigned Project Application# 5 Event

Project ApplicationTitle  UAT Demo Test Applicant

Project Net Cost  $0.00 FEMA PA Code

Status In Progress
Select Start to begin
Section Il
B Sections & Schedules
In order for your Application to be completed, you must complete the following Sections and Schedules N
Section Il - Scope of Work Not Started
Section Il - Cost and Work Status Information Not Started

Document Repository No Documents Required
+ REVIEW AND SUBMIT

o Provide all required information in the Scope of Work section to include activities,
descriptions, and locations of activities.

I‘

I, Streamlined Project Application section Il - Scope of Work p— o

Description of Activities Locations Documents

@ section Il Instructions

Applicants must complete this section and describe the activities that the Applicant conducted or will conduct in response to COVID-19. For certain activities, Applicants must provide additional information in Schedules D and F.

Description of Activities

Please provide a brief description of the activities the Applicant conducted or will conduct. *

Please select all the activities the Applicant conducted or will conduct. *

Management, control, and reduction of immediate threats to public health and safety
[ Emergency operations center activities
[ training
[ Facility disinfection
[ Technical assistance on emergency management
[ pissemination of information to the public to provide warnings and guidance
[ Pre-positioning or movement of supplies, equipment, or other resources
[ Purchase and distribution of food, water, or ice

[ Purchase and distribution of other commodities
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o After all required questions have been answered, click “Proceed”.

m_

1, Streamlined Project Application section Il - Scope of Work Tar p—

LI High-risk population sheltering

[ Heatthcar r and first

temporary lodging

[ Household pet or assistance animal or service animal sheltering
O other
Other

3 other Activity

Please select the method(s) of work the Applicant used or will use to complete the activities reported above.
Establishment of temporary facilities >

Staging resources at an undeveloped site

Purchase of meals for ems

O Purchase of supplies or equipment

[ Purchase of land or buildings

&

A Based on your answers, you will be required to complete a Schedule F form for this Application upon completion of Section Il.

complete a Schedule F form because of the following being indicated: Se|ect Proceed

n systems

- Staging resources at an undeveloped site

PROCEED >

o After completing Section Il - Scope of Work, select Section Il on the Sections &
Schedules summary page to begin the Cost and Work Status section.

[ | : : -
I, Streamlined Project Application i

Section | - Project Application Information

(Modify)

Applicant-Assigned Project Application# 5 Event
Project Application Title UAT Demo Test Applicant E

Project NetCost  $0.00 FEMA PA Code

Status In Progress

Sections & Schedules

In order for your Application to be completed, you must complete the following Sections and Schedules.

Select Start to begin
Section Il

Section Il - Scope of Work

Document Repository No Documents Required

Section Il - Cost and Work Status Information

o Provide all required information in the General Cost and Work Status Questions
section to include activity status and estimated costs.
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@ section Ill Instructions

Applicants must complete this section and provide the costs of the activities reported in Section . Applicants must also complete Schedule A, B, C, or EZ as instructed to estimate a project cost

General Cost & Work Status Questions

An Applicant may request approval for expedited funding from the Recipient and FEMA if they have an immediate need for funding to continue life-saving emergency
protective measures. If approved, the Applicant will be awarded 50% of the FEMA-confirmed project cost based on initial documentation. However, the Applicant will then be

required to provide all including all to support actual incurred costs, to support the initial 50% of funding before receiving any additional funding

Applicants will be required to return any funds that were not spent in compliance with the program'’s terms and conditions. In general, Applicants who have never received
FEMA Public Assistance funding and do not have significant experience with federal grant requirements should avoid expedited funding or, at a minimum, discuss expedited
funding with their Recipient emergency management office prior to requesting expedited funding. Expedited funding is only available for activities completed during specific

time periods.
Does the Applicant want to request expedited funding? *

® ves
O No

A Based on your answers, you will be required to complete a Schedule A form for this application upon completion of Section Iil. &

You are required to complete a Schedule A form because the Applicant is requesting expedited funding

@)

July 2, 2020

After all required questions have been answered, click “Proceed”

What is the status of the activities reported in Section II? *

An Applicant may not request funding for activities conducted prior to 01/20/2020, the beginning of the COVID-19 incident period. This question should be answered once to describe all the activities
reported in Section If (i.e. the earliest start date and the latest end date). If FEMA's eligibility criteria for certain activities are limited to specific time periods, FEMA will ask for the time period that

particular activity was or will be conducted
@ Activities started and completed

Date Started * 04/30/2020

Date Completed * 04/30/2020

QO Activities started with projected end date
Q Activities started with no predictable end date

Q Activities have not started

A Based on your answers, you will be required to complete a Schedule EZ form for this application upon completion of S

You are required to complete a Schedule EZ form because the Applicant's estimated cost for activities reported in Section Il is les: Se|ect Proceed

PROCEED >

Return to the Selections and Schedules summary page to complete any additional
schedules required based on responses in Sections I-lll. All streamlined applications
will require one or more schedules be completed before submitting the online

streamlined application.
For Management Costs, Applicants and Recipients requesting funding for act
that are not completed will be requested to fill out Schedule G “Initial Budget
Estimate” in the system.

ivities
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e Recipients can select from three funding options in Schedule G:
= 7 percent per capita indicator for the state3 (Not available for tribes)
= 7 percent of the total award amount (excluding Subrecipient
management costs)
= Estimate expenditures for the first 180 days of the declaration4
e Applicant budget estimates are default calculated up to 5 percent of the
Applicants total award amount obligated at the time of the request.
e Applicants and Recipients requesting management cost funding for
completed activities fill out Schedule D “Activity Specific Eligibility Questions”.
O Uploading Documentation
o Based on the answers provided in each section and schedule, the Applicant or
Recipient will be prompted to add required and optional documentation in a
Documents folder tree (shown in the screenshot below) and must upload supporting
documentation.
o The easiest way to upload required documents is to do so when prompted by the
system as each section and schedule of the application is being filled out. The
streamlined application may not be submitted if required documentation is not

attached.
DAL VLI LAl —— -
Q Streamlined Project Application Schedule C - In Progress Work Estimate 2 ee m °
- ~ -~
© schedule C Instructions
Documents
- +

™ Contract

o Documents can also be uploaded on the Document Repository tab of the summary

page.
o To attach a document, select “Add Document”. A window will pop up where

documents can be selected from files saved on your computer.

3 Uses recent official census population multiplied by the event-applicable per-capita indicator
4 based on a Recipient provided estimate
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ts Portal
[

iy, Streamlined Project Application pocuments

Document Repository

4. & Schedule A
4. % Project Cost & Cost Eligibility

Select Add Document

4. B Contracts

4-- B Requests for Proposals (+ Add Document)

- [ 41341.docx (X Remove)

Mm Bid Documents (4 Add Document)
i-- I Signed Contracts (4 Add Document

L.. B Unit Pricing Estimates (4 Add Document)

o Upload document(s) from your computer or select from documents that were
previously uploaded to Grants Portal.

-fa Drag and drop files here, or click here to select files.

Selected Documents to Attach Option 1: Upload
e document

Filename it = ety

(i ] Blank doc.docx Force Account Labor Summary

10 - showing 110 1of 1 entries

Available Documents to Attach

Category % Force Account Labor Record | % Force Account Labor Summary

@ SHOW/HIDE COLUMNS

Option 2: Select a
document previously
uploaded No data available

Filename size Uploaded Date Uploaded By

~  Showing 0 to 0 of 0 entries

& ATTACH SELECTED © CANCEL

o Next to each document click ‘Edit” or “Specify...” to adjust the filename, description
and category. The filename and description should clearly convey what is in the
document. The category may be automatically assigned to the document but can be
edited by the Applicant or Recipient.
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Attach Project Application Documents

& Drag and drop files here, or click here to select files.

Step 1: Select Edit

= Filename Description Size Category

v employee_summary.png 4242KB Force Account Labor Record

+  Showing 1101 of 1 entrles Step 2: Select Specify to
change the Category of

) document
Available Documents to Attach

Category ‘ * Force Account Labor Record ‘ ‘ *Force Account Labor Summary |

@ SHOW/HIDE COLUMNS

Filename 1= | Description Category Size Uploaded Date Uploaded By

No data available

~  Showing 0 to 0 of 0 entries

& ATTACH SELECTED © CANCEL

o Click “Attach Selected” to upload the document(s).

f Drag and drop files here, or click here to select files.

Selected Documents to Attach
Q

15 Filename Description Category

(] Blank doc.docx Force Account Labor Summary

10 ~  Showing 1to10f 1 entries

Available Documents to Attach

Category xForce Account Labor Record | x Force Account Labor Summary

a Step 3: Click Attach
Selected

Filename 1= Description Category size

No data available

~  Showing 0to 0 of 0 entries

@ ATTACH SELECTED © CANCEL
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O Submitting the Streamlined Application
o Once all Sections and Schedules are complete and all required documentation has
been uploaded, click the “Review and Submit” button at the bottom of the summary
page.

Sections & Schedules

In order for your Application to be you must the ing Sections and Schedules.

Section Il - Scope of Work Completed
Section Il = Cost and Work Status Information Completed
Schedule A - Expedited Funding Estimate Completed

& VIEW/EDIT
@ VIEW/EDIT

Schedule F - Environmental and Historic Preservation Questions

Click Review and Submit
Document Repository

+ REVIEW AND SUBMIT

o Review the project summary of Sections I, Il, and Ill on the next page and click
“Proceed” on the bottom of the page.

o Thoroughly review all grant certifications in Section IV - Project Certifications. Certify
that all costs and activities in the streamlined application follow applicable federal,
state, and local laws by signing as the Authorized Representative.

« The Applicant complied with tederal, Recipient, and Applicant procurement requirements.
* The Applicant complied with all FEMA policies regarding equipment rates in accordance with the PAPPG.
* The Applicant complied with all FEMA policies regarding labor in accordance with the PAPPG.

Environmental and Historic Preservation Compliance Certifications

In accordance with the PAPPG, the Applicant will comply with applicable federal, state, and local laws; will provide all documentation requested to allow FEMA to ensure project applications comply
with federal Environmental and Historic Preservation (EHP) laws, i and Orders; and will comply with any EHP compliance conditions placed on the grant.

Documentation Certifications

In accordance with 2 C.F.R. §200.333 as well as state and local record retention requirements, the Applicant will maintain all documentation that supports this project application in its own files. This
documentation will be required if the Applicant submits an appeal for additional funding, as well as in the case of any audits.

Certifications, Assurances, and Signature

It is important to know that upon submittal your project application bect ernal sources to verify the accuracy of the information you enter. It is

Step 1: Click to sign

a violation of Federal law to intentionally makes false statements or hid carry e Liac ool L Lo

Step 2: Click Submit
Project Application

$250,000, imprisonment, or both. (18 U.S.C. §§ 287, 1001, 1040, and 35 e project

knowledge. | understand that, if | intentionally make false statements or conceal any n an attempt to obtain Public Assistance, it i|

and civil penalties.

Authorized Representative * CLICK TO SIGN Date Signed

v/ SUBMIT PROJECT APPLICATION
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o Click “Submit Project Application”

o The project status in Grants Portal will be updated to “Pending CRC Development”.

o When the streamlined application enters “Pending CRC Development” status, the
application has been routed to staff at a FEMA Consolidated Resource Center where
FEMA specialists scope, cost, validate and review the information in the streamlined
application for compliance with all applicable laws and regulations.

Reviewing and Signing a Project
Following FEMA and Recipient approval of the streamlined application for Applicants, and FEMA
Review for Recipients, the Applicant or Recipient reviews and signs the project in Grants Portal.
O Once approved, the Grants Portal system will send a notification to the Applicant or
Recipient that the application is ready for review.
O Go to the Tasks tab in Grants Portal and click “Review” to begin reviewing the streamlined
application.

iy incomplete active fasks assigned to you, am":. ton or similar will be displayed, Clicking the button will direct you to the location in Grants Portal to complete the task

¥ Filters > My Active Incomplete Tasks R - I

Q ® SHOW/HIDE COLUI

Persannel Type Description ‘Start Date. Age Deadline || LastAction == Mote

[ v Review R Submit EEl to FEMA for  Submit EEI - Direct Administrative Cost on [8132] Damaged Roads on Glenville 11/02/2017 0603 6d21h 117052017
Yosemite Review POMGO125 - 43320R (43320R - 125) on 4332DR-TX (4332DR] for FEMA o Review  PM COT

11/09/20170209  0d0h 171672017

Yosemite

Step 2: Click Review next to
the Project you need to sign

0O  Sign by clicking “Sign Scope and Cost” at the top of the page and then “Click to Sign” at
the bottom of the next page to authorize the project.
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sl H
& Project
4

A This project is pending Applicant Scope & Cost Approval.

The scope and cost must be approved and signed by the Applicant. c| ICk Slgn Scope & Cost

Policy Issues:
General Information @
PROJECT # 8132 APPLICANT

CATEGORY  C - Roads and Bridges

+ s poeris STAOER sperge

EHP Additional Information

& Sign Document

souuE - Gignature here 11092017

i Click To Sign J

O A prompt will appear to enter name, signature font style, and system password

Step 1: Type

Sign Document
. Name

Print Name * YosemiteSam

Step 2: Select Signature
Font Style

Signature Style * Arizonia

yamélefm

voe Step 3: Enter
Password

"D CANCEL

Step 4: Click Sign

O Click “Sign” at the bottom to complete

July 2, 2020
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Tracking a Project Submission

The Applicant or Recipient may see the status of streamlined application(s) in Grants Portal
'] Navigate to the My Organization tab in Grants Portal
O Click “Projects” on the left side of the dashboard
O A page showing all projects entered by the Applicant or Recipient will appear

@ Oashboard
Projects v = BULK ASSION PROCT PECS
& Change Organization

Step 1: Select
Projects

Step 2: View
Process Step

After the streamlined application is submitted to FEMA, the “Process Step” column will reflect the
FEMA or Recipient activities being conducted to review the project. Generally, the Applicant has no
action during these steps unless contacted by FEMA or the Recipient. The following tables
summarize the process steps the Applicant or Recipient may see as a Status. They are listed in
order but streamlined applications do not always go through every status listed below.

Summary of Process Steps for Streamlined Applications

The application is pending completion and submission by the

Pending Application Completion Applicant.

Pending Recipient Application Review | A Recipient official is performing an initial review of the application.

Only when assigned, A FEMA Program Delivery Manager performs an

Pending PDMG Project Review initial review of the application.

Pending CRC Project Development,
Peer Review, Insurance Completion,
Insurance Peer Review, QA Review,
DIU Initial Validation, or EHP Review

FEMA specialists are processing the project, including reviewing
documentation, developing scopes of work and cost estimates, and
ensuring compliance with applicable requirements.

Pending Final FEMA Review A FEMA official is conducting a final application eligibility review.
Pending Recipient Final Review A Recipient official is conducting a final application eligibility review.
Pending Applicant Project Review The application is ready for the Applicant’s final review and signature.
Large Project Review If the project is above the Large Project Threshold

The application is ready for FEMA to make funding available through
Applicant Signed Project the

Recipient for the Applicant

Federal funding has been approved for release through the Recipient
to the Applicant

Obligated

The Quick Guide series is a set of documents that explain the roles and responsibilities of Applicants and Recipients in key steps in
FEMA'’s Public Assistance Program delivery process. Read more about Public Assistance Program delivery in the Public Assistance
Program and Policy Guide, and other resources available on Grants Portal.
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https://www.fema.gov/media-library-data/1543600967847-da5aefc224f4cc4beb51af34a676f61f/PA_Management_Costs_Interim_Policy_508_FINAL_11-15-2018.pdf
https://www.fema.gov/media-library-data/1543600967847-da5aefc224f4cc4beb51af34a676f61f/PA_Management_Costs_Interim_Policy_508_FINAL_11-15-2018.pdf
https://grantee.fema.gov/
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